
SADDLEBROOKE RANCH WOODSHOP 
OPERATING PROCEDURES 

 
 

The Saddlebrooke Ranch Woodworkers Club (SBRWWC) was established to 
manage all aspects of the woodshop from safety to continued operation 
through maintenance and acquisition of equipment and to provide necessary 
shop supplies.  These woodshop operating instructions are an adjunct to the 
SBRWWC charter and are designed to implement daily operations of the shop 
and may be changed as necessary by the Board of Directors without the 
requirement to change the charter and bylaws. All woodshop users are required 
to understand and follow these operating instructions.  A full understanding of 
these instructions will enhance the operating life of the tools and equipment 
and make working in the woodshop more enjoyable.   
 
I.  ACCESS 
 
1.  The Creative Arts Center will be open from 8am to 8pm, seven days a 
week.  However, the woodshop will only be open when a SBRWWC Shop 
Monitor is present.  A Shop Monitor schedule will be established and posted on 
the SBRWWC website and woodshop door.  Every effort will be made to include 
weekend and evening hours in the schedule.  No one will be allowed access to 
the woodshop if a Shop Monitor is not available.  This rule is for safety and 
cannot be changed. 
 
2.  The woodshop is open to all residents of Saddlebrooke Ranch and their 
guests but before using any power tools in the woodshop everyone must 
complete the SBRWWC Safety and Machine Operation Training.  This training is 
designed to ensure everyone using the power tools is familiar with how the 
power tools function, their purpose and safe operation.  Everyone must also 
read and understand these operating procedures and agree to follow them and 
understand the Shop Monitor on duty is the interpreter of these procedures 
and rules. 
 
3.  The Safety and Machine Operation Training will be conducted by Saftey 
members of the SBRWWC.  Training opportunities will be scheduled as a class.  
The class will have a fee of $20 and include eye and ear protection, project 
materials and a disposable filter mask.  A record of everyone who successfully 
completes the training will be maintained by the SBRWWC and the 



documentation verified when a user signs in to access the woodshop.  Use of 
the lathe will require an additional safety and orientation class. 
 
4.  The operation of this facility requires funding not provided by the 
Saddlebrooke Ranch Homeowner's Association.  The tools require periodic 
maintenance and blades; sandpaper and filters must be replaced on a regular 
basis.  Because of these costs everyone will be encouraged to join the 
SBRWWC for full access to the woodshop.  Without membership in the 
SBRWWC, use of the woodshop will be limited to occasional visits for a small 
project or use of only hand tools and clamps.  Occasional visits are defined as 
no more than once a quarter and a small project is something that can be 
completed in a few hours. 
 
5.  The woodshop will be closed on occasion to accommodate training, classes 
and maintenance.  Any closure will be considerate of users access and 
scheduled in advance if possible. 
 
 
I I.  CHECK IN AND USE 
 
1.  Everyone must check in with the Shop Monitor on duty before beginning 
any work in the woodshop.  The Shop Monitor will verify the user has 
completed the required Safety and Machine Operation Training, is wearing 
appropriate clothing, has a signed waiver on file and has paid the club dues or; 
in the event of a non-member requesting access, will determine the scope of 
the intended work to ensure it complies with the allowed use for non-members. 
 
2.  The woodshop cannot be used for any commercial endeavor.  This rule is 
not intended to prevent the incidental sale of personal handcrafted items made 
in the shop.  The woodshop cannot be used to support a business that involves 
the mass production of items for retail sales. 
 
3.  Guests and visitor are encouraged to visit the woodshop but must be 
escorted by their sponsor at all times.  All guests must wear safety glasses 
when entering the workshop.  We will have a limited number of safety glasses 
for this need at the monitor station. 
 
4.  The SBRWWC board must approve any organized charitable projects 
performed by the club.  Individual members combining efforts to produce an 
item for a charitable organization define an organized project.  The SBRWWC 



board must approve requests by organizations, charter clubs and the 
Saddlebrooke Ranch Home Owner’s Association or any other group to create or 
repair any project or item.  The Board may decide to charge a fee for such 
types of work to cover expenses including member labor.  No members 
involved in such projects will be paid.  All monies received for club member’s 
labor will be placed into the club treasury.   
 
I I I .  SAFETY 
 
1.  Anyone using any power tools in the wood shop must complete the Safety 
and Machine Operation Training and sign the woodshop waiver.  
 
2.  Anyone using the woodshop must wear closed toe shoes and cannot wear 
any sandal type shoe.  Dust masks should be worn when using equipment that 
produces dust or when around others using that equipment.  Eye protection 
must be worn at all times in the shop and hearing protection should be worn 
when equipment is in operation.  Long hair must be secured so that it cannot 
obstruct vision or become entangled in equipment.  All users should avoid 
wearing loose fitting clothes, ties or jewelry.  Long sleeves should be rolled up 
above the elbow. No one under the influence of alcohol or drugs, including 
prescription medication that include narcotics, will be allowed to work in the 
woodshop.  Everyone should be aware of the side effects of any medication 
they take and if you should not operate large machinery on the medication you 
should not be operating our small machinery. 
 
3.  All accidents and or injuries must be reported when they occur. 
 
4.  Cell phone use is prohibited inside the woodshop.  No texting or hands-free 
use is permitted.  If you need to use your phone, move outside the shop. 
 
5.  The Safety and Machine Operation Training will include a briefing, 
demonstration and use of most every power tool in the shop.  Successful 
completion of the training includes demonstrating proper use of each tool 
during the training.  Anyone who has not worked in the shop for over one year 
should consider taking the Safety and Orientation Training again. 
  



 
 
6.  The Safety and Machine Operation Training has the following components: 
 
a. Demonstration of how to safely use the various power tools 
b.  Proficiency tests, using those same power tools.  Every effort will be made 
to allow you to use the large machinery in the shop and actually build a 
project.   
 
 
IV.  SaddleBrooke Woodworkers Club  
 
1.  The SBRWWC was established to manage the woodshop.  The club will 
provide the required safety training, Shop Monitors to staff the woodshop and 
a variety of classes for members.  The dues to join the SBRWWC will be due by 
January 1 of each year.  The SBRWWC will publish the amount of dues or 
charge a user fee if necessary to maintain and/or purchase equipment during 
the annual November meeting. 
 
2.  The SBRWWC will certify members as Trainers and those individuals will 
train all Shop Monitors in the safe operation of all the shop equipment.  Only 
properly trained and certified monitors may staff the woodshop.  The SBRWWC 
will maintain training records for each Shop Monitor to ensure they are qualified 
to supervise the woodshop.  If a member has not worked as a Shop Monitor for 
over one year, recertification training will be required. 
 
3.  The SBRWWC will provide or sponsor classes and presentations designed to 
teach basic and advanced woodworking skills or special techniques.  The 
classes will be posted on the SBRWWC website and on the front door of the 
woodshop.  Non-members may be charged a fee to attend classes sponsored 
by the club.  The woodshop may be closed for general use during the class if 
necessary. 
 
V.  GENERAL 
 
1.  Anyone damaging or abusing woodshop tools or equipment will be assessed 
the repair or replacement costs.  Anyone forcing the SAWSTOP table saws to 
activate the brake system whether to prevent an injury or through use of 
improper materials will be assessed the cost of repairs. 
 



2.  Tables, machines and floors must be kept free of clutter during and after 
use.  Large projects must to be left standing where they will not obstruct the 
view of Shop Monitor or fall on a person or equipment. 
 
3.  Make sure all equipment and work surfaces are clean and unobstructed for 
use.  Turn off equipment and tools and reset any adjustments when finished.  
Never leave running tools unattended.  Never speak to or distract someone 
operating any tool. 
 
4.  Use of all safety guards is required.  If a guard must be removed for any 
particular technique or cut the user must first inform the monitor and ensure 
the guard is replaced when the work is done. 
 
5.  All tools must be replaced after use.  No tools, clamps or supplies can be 
removed from the woodshop. 
 
6.  Limited space is available for projects to be left in the woodshop.  No 
personal wood can be stored in the woodshop.  Generally, all work must be 
removed before the end of the day.  Projects waiting for glue to dry can be 
left overnight with permission of the Shop Monitor and the understanding the 
user will return on the next scheduled shop day to remove the project. These 
projects must be marked with the user's name and telephone number and 
when it was clamped for drying. The SBRWWC may designate storage for club 
projects. 
 
7.  No treated lumber, too moist lumber, metal, PVC, glass, glass block or 
cement block can be worked on in the woodshop.  The monitor can exclude 
other material if its use could be dangerous or harmful to the equipment.  All 
wood should be examined for loose knots, sand, gravel, rocks, screws or nails 
before cutting or planning. 
 
8.  Personal bandsaw blades cannot be installed on the bandsaw.   
 
9.  The woodshop has a display cabinet facing the creative arts lobby.  Club 
members will be allowed to display items they have made for sale in the 
cabinet.  Each item must have a price and the name or mark of the person 
selling the item.  The Shop Monitor on duty will process the sale of any item 
and 10% of the proceeds will be donated to the SBRWWC for use of the 
display space.  All sales must be made in cash or personal check. 
 



VI.  TRAINERS 
 
1.  Must have the requisite training and experience to operate the equipment 
and tools they are providing training for and must be appointed by the 
SBRWWC Safety & Training Coordinator based on a review of their background 
and a demonstration of their ability. 
 
2.  Must train all Shop Monitors on safety and operation of all equipment and 
tools in the woodshop. 
 
3.  Should design and offer specialized classes to members and other qualified 
users.  The classes should range from basic woodworking to advanced 
techniques. 
 
VII.  SHOP MONITORS 
 
1.  Must receive the proper training and certification to volunteer to monitor 
the woodshop.  Must be comfortable using all the tools in the shop and 
ensuring everyone uses the tools safely and correctly.  May remove any user 
who fails to operate the tools and equipment safely or is disruptive. 
 
2.  Will check in all users and verify they have attended and passed the Safety 
and Machine Operation Training, have a signed waiver on file and that they are 
club members or comply with the limited use rules of the woodshop. 
 
3.  Must volunteer to work at least one shift a month.  Only a designed Shop 
Monitor can open the woodshop.  The presence of a club member who is a 
Shop Monitor is not sufficient to open the woodshop, the Shop Monitor must 
be considered on duty for the woodshop to open.  Monitors can volunteer to 
open the woodshop outside of scheduled hours as long as the Creative Arts 
Building is open (8am to 8pm). 
 
4.  Must not work on any personal projects while monitoring and must not help 
any user other than guidance on tool use and perform tool or shop 
maintenance. 
 
5.  Will maintain a log of notable events during the shift, to include but not 
limited to maintenance issues, sales of display items, injuries, and status of 
projects left overnight. 
 



6.  As an incentive to volunteer as a Shop Monitor, the fee for the Safety and 
Machine Operation Training will be waived.   
 
7.  Shop Monitor Duties: 
 
a.  Open the woodshop for the first designated shift using the opening 
checklist approved by the club. This includes activating the dust collection 
system, ensuring it functions and the filters do not need cleaning and at least 
two blast gates are open to the tools.   
 
b.  Check in all users, ensure safe and correct operation of all equipment and 
stop any unsafe behavior or technique and log notable events and activity. 
 
c.  Closing down woodshop at the end of the day using the closing checklist 
approved by the club.  All work must stop with sufficient time for all users to 
clean the shop before the end of the shift.  The dust collector system should 
be inspected to see if the drum needs to be emptied or the filters cleaned. 
 
 


